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Getting Started

New approval request from Pam Nikolai msex = & @ . 7
PR a2 * When we send a proof, you will receive an
il VAR e 3¢ e o email similar to the one on the left.
Ho e We recommend only viewing Hive proofs
Iive on desktop.
Pam Nikolai is requesting your approval on Proofing e Add proofing@hive.com to your address
To view the proof and approve or add comments, click below book tO ensure you receive proofs'
Sent by Hive

e This is your proofing space.

MU_ e From here you can accept with the green box

or make comments and then hit the red box if
: you're requesting changes.

e To request changes, use the tool bar along the
top. There are multiple ways to comment.

i

e The easiest way to make a comment is to click on the “Annotate” and choose one of the
options; highlight text, underline text, strikeout text, under squiggle text (like misspelling), create
a note, add text, draw a rectangle or freehand draw around where you’re referring to, use a call
out to point at the area you’re commenting on, add text with the caret tool.
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® You can also use the “Shapes” to specify what your comment refers to.




» Show callouts -+

O PAYSTUBS
Most recent payroll stubs reflect)
days of ineama earmings. (Pay-
shubs shauld i YOUF Pame snd Ry
youE emplovess ramel, = Pam Nikolai

SIGNEDTAX RETURNS
Most recent two years signed tax
returns. inciuding all schedules for
wersonal aind Dusiness entities.

wis
MOST FRCENIT TWD VEars W.is. e

ACCOUNT STATEMENTS

if you have 3 savings and checking
BCCOUNE WILH ANOTRHEr NNANCIM
INIEULIuN, please provice your mast
recent two months of bank/credit
wnion gtatenents, (Pleass make cure
AN STANEMENT INCILOES YOur NAMe,
vour financksl institution name, two
maonths of transaction histary, Cnsure
31l pages are included).
IDENTIFICATION

Unexpired driver's license, passport or

Home where your story 5 ‘state ID.

OFFER TO PURCHASE
Offer to purchase if buying a home -

Home Loan _—

Declaration page of homeawner's

[ ] Insurance palicy for cach property
Checklist b
MeOUInea DETORe CIGSING 1OF Rew
ourchases.

TAXBILLS
#eat ptate

‘When applving for a Mortgage Loan, please provide
the information listed on the right (providing I T
documents early in the application process helps O MORTGAGE/LOAN/CREDIT

i ittt

STATEMENTS

Most recent statamants of any laan,
CTIOHT CATEIS, OF BEDES TRAT Wil De Pl
aff with loan.

your file move forward without delays).

To apply, please 7 844-769-2667 10 schedule your SIS
appoirt—-=**~ nerson, apply phone RI M
uim:'..;;mxffg Mkmwmn LIVOICE DeCres or CTil SUDDOT oroer

{if you recelve child support, please
provide decumentation of Income
rocalved for one yeae,

Next Steps

e |f approved you're all set

e If you send comments back, we’ll review, make changes, and send another version for your approval.
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Video Proofing

¢ Proofing a video is similar to other proofings
to start. You will recieve an email, once you
click through, your proofing space will look
and function like any other proofing space.

£ SIMPLICITY .
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e The main difference with video is you can
watch the video and comment at different
time stamps.

o0 “ e From here you can accept with the green box
Pod SIMRPDLLINCOITY - or make comments and then hit the red box if
' you're requesting changes.

Next Steps

e If approved you're all set

e If you send comments back, we’ll review, make changes, and send another version for your approval.
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